
 
 

IMPORTANT: Review Your W-2 Verification Report 
 
Dear Valued Client, 
 

W-2 season is on the way! Now is the time to verify the accuracy of your 
employee data and make any necessary corrections before your W-2s are 
processed to prevent costly amendment fees. 
 

The W-2 Verification Report has been added to your payroll reports for your first 
payrolls processed in November and December and can also be reviewed in 
Viventium’s Payroll Archive. You can also run a W-2 Verification Report from the 
payroll system. To find the report, go to the Reports & BI  Report Library section, 
and search for “W-2 Verification.” Run the report, and verify that your 
employees’ names, addresses and social security numbers are accurate. 

 

 

 

To correct your employee data, click on the Employees section, and navigate 
to the Personal tab of the individual employee’s record. 
 

Now is the perfect time to remind your employees who are registered with our 
Employee Self Service (ESS) application to verify the accuracy of their SSNs, 
names and addresses and make any necessary changes. 



 

To further assist you, the SSA offers online resources to help employers in 
reviewing and correcting their employee records. Employers should register for 
the SSA’s Business Services Online (BSO) to use the Social Security Number 
Verification Service (SSNVS) and verify that their employees' names and SSNs 
match the SSA’s records. 
 

NOTE: This application should only be used for wage reporting purposes, not for 
screening job applicants. 
 

If you have any questions, please contact your Dedicated Client Service Team. 
 

In it with you, 
 
Your Viventium Client Service Team 

 

https://nam04.safelinks.protection.outlook.com/?url=http%3A%2F%2Furl8980.viventium.com%2Fls%2Fclick%3Fupn%3D2X-2Bb1m3wsQhJJP-2BuK-2BC3ZuDB3C-2FXf9OtjQv8jckaDydbCbE32A9kDAe-2BEUhURbyFFT4Xsh4df2hxHAm-2BDP059XRqmxDv6BFMduUB4003PwUebdhl7kcGRAEpkzu3x7YDypkts-2FT63X25w5bF-2BmHAatJOeiYrbo9aCatVO79dtgFCxbCRMZchtnUHHxDfsCeLDBVkl0yI6ZTwD10GyRr-2Ff4Cw9GXtoKM85ph2pQEfIqRbMBCTeuY3MW2BZa7pCr748FxnZvaKFIuQThUiYRTZCQ-3D-3DXilP_ZTou-2BVR2j-2BQsYYDjiwQt2Q8BwCV1Ku2SkH-2BJTAvNqy6nxJhykPVNjD-2BWa0T5BXZHGn5kqvVf59jmhQX9ANi-2BNcqhFlPYhT5BoVwPgxrgmEV8SRkZOBOWvAwRa-2F3wN2Z9azuHMqnRrqQYb1pLblhcWhgfovpHB5v-2BO9OcZF-2BlgXfHm7eZPkNzA-2Btv7T1ZeokLHFFK7XbHWHw5e8N-2FscS-2Flwj-2BabA8SeDB7uuD6BUsNm6oW1vBW4NGe3V3-2BFISetq-2BO5VSj0TTaMaxHPqqQJnFnAJxsyZ78PJMZHCMh7msuImy2eYbFC2W5npIG2dvkNmX5dsja2OWykNr2oUcQPMJIgNMmhDZGoflT7cdgJii3BZwc0i8925dWQsYKZz2BjibRoN1684Zo88XZPVWJfh6NYWUPnuy0YOJxpUvGflhL3NNfLGIEFbfKNWHnQprPODRmDVE1x6TS99VXEmpvY4hIprN8sjA109wSUWuANXfzhXb4s1epKfUW15Hl-2FY4Rx0JEVOQxUe5LGUwv1gvLCXM-2FYaF0XQ49GJFfPcBCHOekTlHrjDnlpH-2BXkwTL7Vk9-2Fi7&data=04%7C01%7Cjbrask%40viventium.com%7C48c088ae2806421f636208d87691bbf0%7Cd4c88e08dded4d34b9421ff02573b25d%7C0%7C0%7C637389715592172979%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=Zu6jVBSF4X9J0PHnQIb9SCPyoVU9pKFt7MUKcqr2bTI%3D&reserved=0

